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	Part 2 - session planner



	Course
	Introduction to event management Richmond and Collingwood Semester One Part A Learning’s

	Teacher
	Wagner Shintai

	Session Dates
	WHAT to learn
	HOW to learn
	Review and changes

	
	Include employability, numeracy and literacy skills. Indicate acknowledge activities

	
	What will your learners know and be able to do?


	How will you deliver, judge progress and evaluate?
	How is it going?

What adjustments are needed?

	1
	
	 Identifying appropriate semester one projects and activities that will engage students to explore their learning skills

	Networking with community and local agencies
	

	2
	
	Consider and list tasks needed for successful event delivery


	. Individual instruction, discussion and monitoring


	

	3
	
	Work as a team, identify and utilize group member key skills.  Part one


	Group activity to enhance teamwork and planning skills.


	

	4
	
	Part two as above

	Group activity to enhance teamwork and planning skills.


	

	5
	
	Develop an understanding of relevant OH&S requirements for the chosen event. Part one


	Working along side OH&S officer risk assessment and other relevant policies and procedures
	

	6
	
	Develop an understanding of relevant OH&S requirements for the chosen event. Part two


	Working along side OH&S officer risk assessment and other relevant policies and procedures
	

	7
	
	Identifying municipality compliance requirements for project/activities


	Exploring the web and direct contact with relevant council and state government departments
	

	8
	
	Identify and access appropriate technology to promote and deliver the chosen event.


	Instruct and evaluate skill uptake with a focus on appropriate information access.
	

	9
	
	Skill development on chosen technology for project/event

	Teacher Support
	

	10
	
	Identify and carry out key tasks as delegated on group member strengths

	· Individual discussion and agreed task focus during event.


	

	11
	
	· Co-ordinate with group members for timely and safe delivery of event.


	Skills: Technology use, information access, problem solving, team work.


	

	12
	
	· Appropriate use of technology and equipment to implement event goals.


	Teacher support during task implementation
	

	13


	
	· Source appropriate technology platforms and equipment
	Teacher support and web local business
	

	14


	
	· Awareness and implementation of safety procedures for the duration of event.


	Teacher and OH&S instruction
	

	15


	
	Sourcing of activity/project content
	Teacher support and consultation with community
	

	16
	
	Identifying marketing platforms and develop events social media page
	Teacher instruction
	

	17
	
	Manage all marketing platforms and profile 

	Teacher instruction and peer support
	

	18
	
	Event/ activity implementation 

	Teacher and organisation support working alongside community
	

	19
	
	Exploring end of project/activity tasks

	Team discussion and teacher support
	

	20
	
	Evaluation of project/activity and course
	Group discussion and community and local agency feedback
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